SAMPLE COVER LETTER
	YOUR NAME

	123 Somewhere Street - Anytown, NJ 12345 - (123) 456-7890 - myname@website.com




Month, Day, Year
Dear Hiring Executive:
A mutual friend who works at INSERT COMPANY NAME, Jane Doe, mentioned there is an opening for the Vice President of Business Development. Please accept my resume for this position. After talking with Jane over the years about her work at INSERT COMPANY NAME, and following the company in the trade news, I am convinced this is a perfect match for my career and your organization. 

During my tenure at Deloitte, I successfully negotiated and created alliances with companies compatible with the strategy of Deloitte’s Technology practice, as well as managed a large team to assist in coordinating alliance information and facilitating the day-to-day activities. This is exactly how I hope to add value to your company.
Thank you for your time and consideration. I look forward to speaking with you further about this opportunity and will call over the next week to set up an appointment. I can be reached at INSERT PHONE and INSERT EMAIL.
Thank you very much.
Sincerely, 
YOUR NAME
